Offline Admission Procedure

For the offline admission mode, the student must visit the college campus

1. Purchase the Prospectus from the college campus.

2. Meet the teacher/incharge of the concerned department. Fill the admission
form attached in the prospectus carefully.

3. Attach self attested xerox copies of all required documents (Educational,
Birth, Certificate, I.D proof, Adhar Card, Residency proof, Reserve
Category Certificate, Migration, Character Certificate). and latest Passport
size colored Photographs.

4. Your admission form will be verified by the concerned department
teacher/incharge.

5. You will be directed to the computer operator/clerk who will fill the
admission form online.

6. Provide all supporting documents mentioned above to the computer
operator/clerk.

7. Deposit the requisite fee at the fee counter.

Rules and Regulation

1. Admission will be made as per rules / instructions of Punjabi University,
Patiala.

2. Candidate shall fill up the admission form neatly in his/her own handwriting
for admission to different programmes offered by the college and shall
submit the form in the college office.

3. The following documents are to be attached with the admission form:

1. Four copies of latest Passport size coloured photographs with light
background at specified places.

2. Attested photocopies of following certificates:
1. Matriculation certificate.
2. Detail Marks card of qualifying examination

3. Character  certificate from the Principal of the
Institution/College last attended.



4. If there is a gap in studies, self attested certificate of gap year.

5. Migration certificate from previous University/Board other than
Punjab Board or Punjabi University, Patiala.

6. Reserved category / sub-category certificate from the competent
authority.

4. No-objection certificate from the employer in case the candidate is in
service.

5. An affidavit pledging the payment of balance fee and funds for the entire
period of the course before discontinuing studies in between or before
migration.

6. Students will fill admission form and register themselves with the college

before commencement of each semester. Without this, no student will be
permitted to attend classes.

7. Passed out students are advised to seek refund of the college security within
one year from the declaration of the result of final semester/year failing
which the security amount will be forfeited and no refund will be made

8. Fees will be refunded as per University/ Management / UGC / Govt. rules.

9. Students may take NCC/NSS as per rules and should contact the teacher in-
charge.

10.A student can opt for Elementary Punjabi under following conditions :

1. Those students who have passed their Matric Examination outside the
State of Punjab and have not opted Punjabi Subject

2. Wards of Defense Personnel/Para-Military Personnel can also opt for
Elementary Punjabi.

3. Children of NRI, NRE and Foreign students.

4. In case of such other candidates where the Vice-Chancellor feels
expedient, he may have the opinion of the Foreign Students Advisor.

11.An eligibility certificate is required for the candidates, passing his/her
gualifying exam from any board other than Punjab School Education Board,
Haryana and Himachal School Education Board, CBSE & ICSE Board.

12.Reservation of seats will be as per university rules.

13.1n the event of a student/candidate withdrawing before the starting of the
course, the fees will be refunded as per
UGC/Government/University/Management rules.



IMPORTANT RULES

. The Principal shall have the right to reject the candidature of any student
seeking admission without giving any reasons.

. Regular attendance shall be compulsory during the first week of the session.
Absentees will lose their seats and the Fee & Funds paid by them shall be
forfeited. Such vacant seats shall be offered to the next candidate in the
order of merit.

. Admission Committee's decision regarding the merit of the student shall be
final. The committee may refuse admission to any candidate.

. Ragging in any form is strictly prohibited. It is cognizable offence as per
directions of the Hon'ble Supreme Court. In case of any problem, the
students are advised to contact any member of Anti-Ragging Cell. On the
time of admission the student should submit affidavit for Anti-Ragging.

. Attendance of the minimum 75% of delivered lectures in each paper will
constitute the basic eligibility for each Semester/Annual examination along
with clearance of conditions in House examination. However, shortage of
lectures in respect of students representing the Institute in the University/
State/ National sports events and youth activities with the prior permission
of the Principal shall be condoned up to 10%. First Semester students will be
required to register with the Institute and pay the fee before the last date
given by the University failing which, the admission will be cancelled.

. Students of Odd/Even semester (Except 1st Semester) will be required to
register with the college and deposit fee at the commencement of the session
during the dates notified. After the notified dates, the fee will be accepted
with Rs. 50/- per day as late fee fine for the next seven days and Rs. 100/-
late fee fine per day for further seven days. After 2 weeks of commencement
of session, no student will be registered with the college.

. Students, who are not permitted to appear in semester examination due to
shortage of attendance, will be required to register for course/courses in the
corresponding subequent semester by paying tuition fee and other charges as
fixed by the college.

. The Principal will have the right to cancel admission of any student on
disciplinary grounds during the course at any time.

. Admission obtained on the basis of mis-statement or fake documents or
hiding of material information can lead to rustication from the college.



10.Carrying of lethal weapons like gun, revolver or other sharp edged weapons
Is strictly prohibited in the college campus.

11.Drinking, smoking and drugs are strictly prohibited in the college.

12.Any student who is found absent from the class without prior permission
will be imposed a fine of Rs. 10/- per period and Rs. 50/- for the whole day.
Names of students who remain absent continuously for ten days without
prior permission will be struck off from the college rolls.

13.Students of the college can leave the college after the 1:30 p.m. only.
However, if any student wants to leave early, he/she should submit his/her
application, to the concerned head of the department.

Discipline and Dress code : All the students must be decently dressed in the
college and should be carrying ldentity Card. Boys must come in trousers
and shirts tucked in, Wearing of Patka, Caps and Goggles are not permitted
in the college campus.

Admission Helpline Numbers

Department Mobile

Technical Help for Admission Portal

Department of Punjabi

Department of Hindi

Department of Computer Science

Department of Science

Department of Arts

Reception 90566-48084




